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USE OF SCHOOL FACILITIES AND EQUIPMENT

The board shall encourage the use of school buildings and school grounds by community groups.  Use of any school facility or school grounds, however, shall not interfere with the daily school student routine or any school-sponsored activity.

The superintendent may establish a deposit fee for the use of school equipment that is to be removed from the school grounds.  The deposits will be paid to the building principal and will be refunded when the equipment is returned and is in working order.


Fees and Rental Charges


The board shall establish reasonable fees and/or rental charges for the use of any school facility or school grounds; fees and/or rental charges will cover costs of wages of school personnel.  The fee and/or rental charges shall be approved by the board and shall be reviewed at least once each year.  The schedule of fees and/or charges for use of any school facility shall be published in the official district newspaper each year before the beginning of the school year.


Lease Arrangements

Any lease arrangement shall have board approval.


Equipment


Permission must be granted from the building principal before any district equipment is removed from the school grounds.


Use of School Facilities by Non-School Groups


School facilities are provided by taxpayers of the district for the primary purpose of meeting the educational needs of students.  School 
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activities shall have first priority for the facility use.  When school facilities are not in use for school programs, they may be made available at reasonable times and reasonable rates to recognized community organizations whose activities are of general interest to the community and whose use of the school facility is for a community purpose.  “Community purpose” includes but is not limited to educational, cultural, political and recreational activities generally open to the public at large.


The board delegates to the superintendent and the administrative staff the authority and duty to consider, approve and disapprove requests for the use of school facilities by non-school groups, within these guidelines and other legal restrictions.


An organization which desires use of a school facility must make a request ten (10) days in advance of the date of use whenever possible.  The request must include the purpose of such use, facilities and services desired and the name of the person who will assume responsibility for payment of charges for the use of the facility.  The organization must agree to assume responsibility and pay for any damage or loss that may occur to the facility, equipment or grounds.  A cash deposit or bond may be requested.

The person or persons signing the agreement for use of the building shall be responsible for all persons entering the part of the building which the group is using regardless of whether or not all of those entering are members of the group which has been permitted to use the building.
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Youth or children’s groups must have suitable adult supervision.  Supervisors of groups are required to remain in the building until all members of the group have gone from the building.

The applicant must agree to indemnify the district for any damages to the school’s property arising out of the use.


Tobacco and intoxicating liquors, including beer or wine, shall not be used in the building or on school property.


Persons attending the meeting shall confine themselves to the rooms and corridors assigned for their use.


The fee for use of the building will be $10 rental plus 1 ½ times the custodian’s regular hourly salary if his services are required.  Rental payment checks are made to the USD 314.  Custodian personnel checks are made directly to the person performing the service, and should be delivered to the central office.  Scouts, 4-H Clubs, Adult Education programs, BHS Alumni Association, Recreation Commission, Heritage Center, Western Plains Arts Association, local church groups, employees of the district and specially approved school organization groups are exempted from paying fees but must observe all other regulations stated on the permit form if the usage does not cause additional expenses to the district.
Approved:  June 16, 2003
USD 314 Brewster

Use of School Facilities and Equipment 

Date _________________________________

Group or organization contracting for the building _______________________

Person contracting for the facility _____________________________________

Time building to be opened __________________________________________

Approximate closing time ____________________________________________

Person to whom bill is to be sent ______________________________________

Person assigned to be in charge _______________________________________

Specific room and equipment needed___________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________
©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation without written permission from KASB.


