IKH
SUBSTITUTE TEACHING (Cf. GBRJ)


The board encourages the administrative staff to secure qualified substitute teachers for use in the district.


The superintendent or his representative shall call all potential substitutes together before the start of the school year for a group meeting.


The superintendent and principals will compile a list of all substitute teachers available to the district and shall give each building principal a copy of said list prior to the beginning of school each year.


Each building principal or designee shall secure substitute teachers for use in the building on a need basis and for the master list noted above.


At the end of each pay period, each principal shall file a detailed report with the superintendent regarding the substitutes used by such principal in the building during such pay period.
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