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Full-time employees are classified as employees who work 35 hours 

a week or more.  Part-time employees who work less than 35 hours per week will receive pro-rated leave.

Sick Leave


Full-time employees will be credited with 72 hours of paid sick leave on the first day of the fiscal year.  Unused leave will be accumulated to a maximum of 360 hours.  The annual credit of 72 hours will be first applied to employee absences.

Sick leave is available for the personal illness of the employee or the illness of the employee’s spouse, child, step-child, parent or parent-in-law.
Emergency sick leave of up to 24 hours may be granted for other family members.  The superintendent shall have the right to receive verification of any illness or disability

If the employee leaves the employment of the district for any reason, the district will compensate the employee at a rate of $3.75 an hour for unused sick leave, up to a maximum of 360 hours, at the completion of the contracted days, in the paycheck following the June Board meeting.


Bereavement Leave

Bereavement leave is paid in the event of the death of a member of the family covered by sick leave.  Bereavement leave is limited to 24 hours per fiscal year.

Personal Leave

Personal leave is for the purpose of conducting personal activities that may not be completed outside the workday.  Personal leave is limited to 24 hours for nine-month employees and 32 hours for twelve-month employees per
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fiscal year.  Requests for personal leave must be given to the employee’s supervisor at least one week in advance of the period of leave.


Classified staff are not compensated for unused personal leave.


Unpaid Leave

The board may grant a period of 80 hours of unpaid leave per school year.  The period of leave and reason for unpaid leave shall be determined by the board.  The board shall not be required to pay any salary or benefits during periods of unpaid leave except as may be required by law.


Jury Leave

Any employee called to jury duty will be granted paid leave and such leave will not be deducted from the employee’s credited paid leave, if said employee endorses all jury duty pay, except reimbursement for mileage and subsistence, over to the District.

Inclement Weather

Classified staff shall not be required to attend work when school is not in session due to inclement weather.  If school is dismissed during the day due to inclement weather, classified staff will be paid for normal hours worked during that day.


Discretionary Leave

Classified staff will be paid for 16 hours of discretionary leave to be used for days when school is not in session due to school-wide closings (such as inclement weather, dismissal for ball games, or other school calendar changes when certified staff are dismissed with pay).
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